Develop a daily routine, yet remain flexible.
Students will often misbehave if they don't know exactly what they should do and when. Teachers can avoid this dilemma by installing class routines and procedures, which allow the student to begin and complete work expeditiously.

· Every minute counts: As part of an effective routine, it is best for students to begin work immediately after the bell rings..  Fun problems or interesting reflection topics can be put on the overhead projector to meaningfully occupy the student until attendance is taken. The activity could lead directly into the day's lesson. 
· Lesson Plans: Part of the class time should be spent covering the daily lesson. During this time it is understood that only one person speaks at a time. Students who have questions are encouraged to raise their hands to ask them. Once the lesson has been presented, and all questions have been answered, the students are allowed to work cooperatively on their assignment. 

· Providing Assistance: Once the lesson has been presented, the teacher is free to answer individual student questions. During this time, the teacher must be aware of what is happening in all areas of the classroom. Therefore, it is important to give "efficient help" to the students. This type of help may also reduce the number of cases of the "dependency syndrome" - students asking questions without actually needing help.

· Managing assignment collection: Each class has its own basket for daily assignments. At the end of the hour, on the way out of class, students drop off their completed assignments for grading. 

Restructure or Reschedule: It is understood that lesson plans can be affected by conditions beyond the control of the teacher. (It's sunny, can't we go outside?) There may be cases where class activities must be restructured or rescheduled to accommodate the changed conditions. It is possible, with some ingenuity, to make the situation a learning experience, beneficial to all.

Procedures:

· Beginning of Class or Period

Specific Social Activities like a Calendar, Pledge of Allegiance, Attendance, Homework, Tardy Students

· Ending of Class Day or Period:

Cleaning room or desk, putting away materials, clear expectations for homework

· Transitions & Interruptions

Leaving the room

Returning to room

Use of Bathroom, Library or Resource Rooms

Cafeteria

Playground

Fire & Disaster Drills

Classroom Helpers
· Material & Equipment

Distributing materials

Collecting materials

Storage 

Teachers Desk or other specific areas

Drinking Fountains
· Group Work

Movement in & out of group

Expected behaviors in group

Expected behavior out in group

Communication

Group leadership & roles

Group Communication
· Seatwork & Teacher-lead Activities

Student attention during presentation

Student participation

Talking among students

Obtaining help

Out-of-Seat behavior

Non-completed work

